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MEMORANDUM OF UNDERSTANDING
BETWEEN THE

UNITED STATES POSTAL SERVICE
AND THE

AMERICAN POSTAL WORKERS UNION, AFL-CIa

The undersigned parties negotiated a Memorandum of
Understanding (MOU) entitled "LWOP in Lieu of SL/AL" that
allows an employee to request Leave Without Pay (LWOP) prior to
exhausting annual or sick leave. The following serves as a
guide for administering these newly negotiated MOU provisions.

I

The basic intent of this MOU is to establish that an employee
need not exhaust annual or sick leave prior to requesting LWOP.
One example of the term "need not exhaust" is when an employee
requests maternity or paternity leave and was previously
required by local management to exhaust their sick or annual
leave prior to receiving LWOP. An employee now has the option
of requesting LWOP in lieu of sick or annual leave when they
reach the point where they may exhaust their leave benefits.

It was not the intent of this MOU to increase leave usage (i.e.
approved time off). Moreover, it was not the intent that every
or all instances of approved leave be changed to LWOP thus
allowing the employee to accumulate a leave balance which would
create a' "use or lose" situation. Furthermore, the employer is
not obligated to approve such leave for the last hour of the
employee's scheduled workday prior to and/or the first hour of
the employee's scheduled workday after a holiday.

This MOU does not change Local Memoranda of Understanding
regarding procedures for prescheduling annual leave for choice
or nonchoice vacation periods. It also was not intended to
provide employees the opportunity to preschedule LWOP in lieu
of annual leave for choice or nonchoice periods. An employee
may at a later date request to change the prescheduled annual
leave to LWOP, subject to supervisor approval in accordance
with normal leave approval procedures. However, this option is
available to an employee only if they are at the point of
exhausting their annual leave balance.

This MOU does not establish a priority
requests for annual leave or LWOP when
simultaneously requesting such leave.
local practice prevails, i.e., whether
approved in order of seniority or on a

between incidental
several employees are
The normal established
leave requests are
first come first serve



, ' .
M-01235

-2-

basis or other local proc~dure. This memorandum of
understanding has no effect on any existing leave approval
policies or other leave provisions contained in the Employee
and Labor Relations Manual or other applicable manuals and
handbooks.
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