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G:entlemen:,

A.s a matte'r of general interest, enclosed is a draft of a
proposed new postal form to be u.sed. in· the pre-employment
process to advise potential employees of their employment
responsibilities concern.lnq the secu.rity of the mail. The
proposed form will also serve to document their acknowledg­
ment of having received mail security instruction. In
addition, a proposed chan.ge to Bxhibit 110h of BL-301,
Guideline'. f'or Processing P'erso,nne,l Actions, providinq for
the retention of the proposed form in the Official
Personnel Pile is also enclosed.

The proposed BL-301 change, will be disseminated in a future
Postal Bulletin notice.

If there are any que'stions in regard to the foregoinq,
please contact MiChael J. Dahl of my staff at 268-3824.

Sincerely,

~~
.

~ , .
Sher A.noli

Enc'losures
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APOP;:PO Changes

Please make the· following ink changes on the
appropriate effe~tive date.s to the table e~t~tIed

tt;.nditions A.pphed to Ma~l Add~essed to Mlhtary
51 Offices Overseas. hsted 10 Postal B'ullttm

~ 1827. dated October 29, 199,2.

M-OIIOB.)

Adlol'll : Eff.dh,. Dot. s•••••trldlon.

All Pmonnel Processing Mail for Dtspatch Abroad

Foreign. Order No.. 336
Keep all foreign order notices for use as refer­

ence.
Tentatiye Orders. A tentative Lottery Order has

been issued against the following:

Canada

Do not dispatch any maHto the above. Place the
mailpieces in a pouch endorsed Foreign Order
Mail and send it to:

POSTMASTER
CUIMS INQ.UlRY AND UNDEUVERABLE MAIL
JAMES A FARLEY BUILDINC
ROOM2029A
NEW YORK NY 101;99..9543

Do not place any endorsement on the mailpieces
themselves.

Personnel may post this notice at the outgoing
primary. They must post it on the Foreign Order
Board at all management sectional centers and des·
ignated international exchange offices.

-judit:itJIOffl€lI', 11-12-92

Probl:em With Shrink-Wrapped:
Packages

Mailers report an increasing number ofinstances
where personnel fail, to open and distribute work­
ing mail contained within shrink-wrap. The entire
contents of these working packages are being erro­
neously delivered to the address on the' top copy of
the package.

The problem occurs when distribution person­
nel do not notice the designation listed in the op­
tional endorsement line of the top copy of the
shrink wrapped package. Additionally, reports indi­
cate that the same problem occurs even in cases
where appropriate colored. pressure-sensitive
labels are affixed to the package to deno,te Slate
distribution (orange S label) or sectional center fa­
cility (SCF) distribution. hrrC!en 3 label\.

Before distributing or delivering a package con­
taining multi'ple copies to a single addressee. per·
sonnel must verify that the package is endorsed as a
firm package. AU other endorsements indicate that
further sortation of the contents of the package is
necessary.-Opn-ations SUPPO'l"t, 11-12-92

0900U 1 Clo·sed 11-12-92 .
890M Closed 11-12-92 .
09061 Closed 1.-1,2-92 ..
09001 Closed 11-.2-92 ..
00108 Closed 11-12-92 ,
09B1 Closed 11-12:-92 ·
09150' Closed 11-12-92 '
09160' Closed 11-12-92 ..
09.62' Closed 11-12,-92 ..
09176............ Closed........... 11-12-92 ..
09184 •••...•••••. Closed 11-12-92' .
092.9 Closed ' 11-12-92' ..
09285 Active : 11-12-92 B-U.
0929,5 1 Closed 11-12-92 .
09296 1 ClO$ed 11-12-92 ..
09297 Closed 1.-12-92 .
09299, Clo.ed 11-12-92 ..
09S19 Closcd........... 11-12-92 .
0940:,' , Closed 11-12-92' .
09462 : ClosecL : 11-12-92 ..
096t2 ACbYC· 11-12-92: B-U.
091'l17 Closed 11-12'-92 .
098iI7l .., Closed 11-12'-92 .
0981;8.~.:........ Closed........... l1-U-92 .
09831, Clos~d 11-12-92 .
96518............. Closcd............ 11-12-92 ..

'575 Acme n-OI-92 NONE.

These changes will appear in bold print in the
next reprint of the' APOIFPO table, to be pub.
lished in AulaE B'ulktin 21829, 11-26-92. Please
ensure that all acceptance units, are notified of
these changes.-Tramporta'tion Dept;, 11-12-92

F.'mI 8139-Protecting the
Security of the U.S. Mail

EWec:tivc immediately. Form 8139. YOUT Roll in
Protrefill( IhI Securit, aliM United Stalls Mail. shoul'd
be compleled. as part of the pre-employment proc­
ess;ing. This, fOnD should be retained in the em­
ployee"s officiaJ personnel folder as a permanent
d.ocument.

A·sample of this fonn is on page 18 and should
be reproduced locally until it is avaHable from the
materiel distributio,n centers.

Add ·the folla,wing to Handbook £1-301. GuiIJI­
liMp PrDCasingPtntJ-1lMl Actimu, Exhibit 11Oh:

Form, 8139'. YOUT Roll in Prol«ting 1M S«u~/, ajlM
UlIittdSI'atlS MaiL-buptctionservict. 11-12-92'
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• BUY U.S. SAVINGS BONDS

Can Win
P.O. Box 77020
Stalion S
Vancouy~r. B.C'.
Canada V5R 5Y2

Can, Win
P.O. Box 66985
Station F
Vancouver, B.C.
Canada V5N 5L4

Can Win
P.O. Box 8950
VMPO
Vancouv~r, B.C.
Canada V6B 4E2

...','.
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Your Rol'e In Protecting the Security of the United States Mall

I.

As a Postal Service employee you must preserve and protect the security of aU mall In your
custody from unauthorized opening. InspecUon, tampering', dE!lay. reading of the contents or
covers" or other unauthorized acts. W~h few exceptions, no onA. except those employed by
the P'ostal Service, for that purpose (such as In the Dead Mall offices), may break or perm'it.
the breakIng of the seals of any class man matter without a federal search warrant, even
though it may contaIn crimInal or othes:wise nonmailab'- matter, or would furnIsh evidence of
the comm.isslon of a crime. Any postal employee committing or allowing any of these
unauthorl:.ed acts Is subject to administrative dlsclpnne and/or criminal prosecution'. Mail
security instructIons are contained In section 11~5 ot the Dom9stlc Mall Msn;,;sl.

Various fed'erallaws provide for criminal penalties for the theft, delay, desertion, destruction,
or obstruction of U.S. Man. TRle 1'8, United States Code, Section 1709, Theft ofMall Ms,ttsr
byOfficer orEmployee, states:

·Whoever, being a Postal' Service officer or employee, embezzles any letter, postal
card. package" bag, or maUl or any artlcre or ,hlng' contained 'herein entrusted to him
011' which comes Into,l1ls possession Intended to be conveyed by malt. or carried or
delIvered by any carrier, messenger, agent. or other person employed In any
department of the Postal Service. or forwardl!d through or delivered from any post
office or statJon thereof established by authority of the Postmaster General or of the
P~stat servICe; or steal., abstracts, or removes from any such retter. packag,e. bag,
or maili• any article or thing contained therefn. shall be fined not more ;,han $2,000 or
I'mprisoned not more than flve years, or both.·

Acknowledgment

I understand that" Is my duty to report lmmecHately to, my supervisor or to a Postar Inspector
any' information I may have of any theft. pilferage, unlliwful! delay of mall" or evidence of Intent
to commit such a crIme. I funy understand that n Is a crime, punishable by fine or'
ImprisOrtment, or both. to, knowfngly or WIllfully obstruct or delay the mall'. or to steal or
attempt to, steal malt of any kind. even If it appears to; be worthless, or to allow others to do
so. My signature befow indicates that I have read and fullV understand the above and twill
comply.

~,.CIfem", 1- :.1
PS FOnn,8,ia1, OcIDber1_
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